
St. Michael the Archangel Catholic Parish 
Leawood, Kansas 

   

Youth Minister 
 

Send cover letter and resume to: 
St. Michael the Archangel Catholic Parish 
Attn: Denise Greene 
14251 Nall Ave 
Leawood, KS 66223 
 
Or to: denise.greene@stmichaelcp.org 
 

Job Description 
 
Job Title: Youth Minister 

Reports to:  Director of Evangelization Formation and Outreach (EFO) 

General Description: 

This is a ministry position responsible for the organization and implementation of religious formation for 
grades 7-12, including Confirmation.  The person in this role should live an active spiritual and 
sacramental life, be willing to work collaboratively within a pastoral team, and have a heart for working 
with youth. This role works closely with our Evangelization office and with another Youth Minister and 
will be expected to disciple core team members, create new and support existing programs, including 
Theology of the Body, coordinate volunteers, and manage the resources dedicated to youth ministry.  
This is a full-time position that reports to the Director of Evangelization Formation and Outreach (EFO). 
 
Duties and Responsibilities include but are not limited to: 
 
High School: 

1. Collaborate with EFO Director on all high school events and ministry decisions. 
2. Coordinate weekly Life Teen meetings. 
3. Build and maintain Core Team for Life Teen, including monthly meetings and communication. 
4. Maintain database for students and parents.   
5. Communicate monthly with parents by newsletter. 
6. Coordinate high school summer trips, including preparation meetings. 
7. Develop discipleship relationships with high school youth. 
8. Chaperone youth events to be held at St. Michael and off premises. 
9. Coordinate weekly summer high school game nights. 

 
 
Middle School: 

1. Collaborate with EFO Director on all 7/8 Grade EDGE (Confirmation Prep) events and ministry 
decisions. 

2. Coordinate with parish school Religious Education teacher to serve our Jr. High school students. 
3. Coordinate all aspects of EDGE, including EDGE CORE Team meetings. 



4. Coordinate and attend Confirmation retreats. 
5. Coordinate 8th grade Confirmation rehearsal, Confirmation Mass and evening, and the 

Confirmation reception.   
6. Communicate deadlines and Confirmation information during weekly EDGE email. 
7. Coordinate Weekly summer game nights.  
8. Prepare middle school youth for discipleship relationships during the school year. 
9. Responsible for tracking all 7/8 grade student requirements for Confirmation. 

 
 
Administrative Tasks: 

1. Maintain accurate records (attendance, permission slips, etc.). 
2. Work with parish staff to schedule rooms, send mailings, write bulletin announcements, and 

purchase items. 
3. Report all necessary information to VIRTUS Coordinator. 
4. Maintain up-to-date and active status on approved social media. 
5. Attend monthly Parish All Staff Meetings. 
6. Attend quarterly Johnson County Youth Ministers Meetings. 
7. Other duties assigned by EFO Director. 

 
 
Qualifications:  
A Degree in Theology is preferred, but a bachelor’s degree with 2 years or more experience in Youth 
Ministry will be considered for the right candidate.  Must have a current and broad knowledge of youth 
formation trends and methods, an ability to work collaboratively within a pastoral team, and a 
demonstrated ability to organize, prioritize, show attention to detail, and be self-directed.  Experience 
with Microsoft Outlook, Word, Excel, and Publisher preferred. 
 
Hours and Compensation:  
This is a year-round, full-time position that will routinely require evening and weekend duties and 
occasional overnight retreat responsibilities.  Compensation will be commensurate with experience.  
This position is eligible for the full Archdiocesan Benefit Package, which includes health, dental, vision, 
life and disability insurance, 401(k) and other supplemental voluntary insurance programs. 
 


